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Provide a brief statement describing the function of work or reason why the position exists. List duties indicating the percent of time spent for each area of
responsibility. If applicable, describe any unusual physical demands and/or unavoidable hazards of the position. Attach additional pages if necessary.

PERCENTAGES MUST TOTAL 100%  LIST DUTIES IN DECREASING ORDER OF IMPORTANCE / COMPLEXITY. THE NEED FOR SPECIAL LICENSE, POLICE COMMISSION,
KNOWLEDGE OR TRAINING MUST BE INDICATED BELOW, IF APPLICABLE.

ENGINEER 8 - ASSISTANT DISTRICT 02 ADMINISTRATOR-OPERATIONS (HOUMA SUB-DISTRICT) POS #50372229

The incumbent of this position functions as the Assistant to DOTD’s District 02 Administrator (Engineer 9) for
Operations (Houma Sub-District). As such, the incumbent is responsible for planning, managing, directing and
evaluating the effectiveness of the Houma Sub-District’'s operations, to include movable bridges, roadside
development, equipment/vehicles, railroad rehabilitation projects, traffic engineering and operations; Sub-District
wide maintenance of roads, bridges facilities, emergency operations, etc... Houma Sub-District 02 includes Lafourche
and Terrebonne Parishes and the southern portion of Jefferson Parish that includes Grand Isle. Includes over 600
linear miles or roadway, 32 moveable bridges, and 1 tunnel.

While in official capacity, DOTD employees must comply with applicable Louisiana and Civil Service laws, rules, and
regulations, as well as DOTD policies, procedures, manuals, and directives.

50% Supervises a staff of engineering/maintenance specialist/supervisors (7 direct reports, total of 116 direct/indirect
reports) responsible for the following district functions:

Sub-District-wide Bridge Maintenance - Bridge inspections, bridge/facilities maintenance including bridge
decks/pilings/guardrails/fences/paintings, drainage/electrical crews, movable bridge operations, tree removal, etc.
Monitors contracts for bridge repairs.

Sub-District Traffic Operations - Sign fabrication, repair/installation, roadway striping, signal repair/installation,
pavement marking, ITS and message board operations and Railroad Coordination, etc.

Sub-District Traffic Engineering - Traffic engineering and traffic studies; preparation of report pertaining to
installation/modifications of traffic control device, speed limits, traffic counts, abnormal accident locations, traffic
safety, etc.; preparation of traffic control plans/work zone designs/striping plans; outdoor advertising/LOGO/tourist-
oriented directional signs (TODS), right of way permits. Participates in project development meetings.

Sub-District-wide Road Maintenance - Point of contact for the District-wide and State-wide maintenance repair
contracts for guardrail, cable rail, attenuators, etc.

Sub-District-wide Facilities Maintenance - Manages the repair and maintenance of DOTD facilities. Developing and
managing the contracts for facility repairs.

Sub-District Equipment Management/Inspection Repair - Equipment replacement program, equipment and vehicular
repairs, parts inventory/warehousing.

Sub-District-wide Random Drug Testing Coordinator.

20% Develops and/or participates in the development of strategic plans. Sub-District goals and objectives, budget
development/control/expenditures, performance indicators, long and short term planning efforts, evaluation of
efficiency and effectiveness, measurement of results achieved, resource utilization, automation and other duties
typically associated with financial and human resource management. Makes recommendations to District Engineering
for Pavement Preservation & Contract Maintenance Programs. Manages letter bid contracts for major projects.
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ENGINEER 8 - ASSISTANT DISTRICT 02 ADMINISTRATOR-OPERATIONS (HOUMA SUB-DISTRICT) POS #50372229

15% Develops and maintains effective working relationships with federal, state and local elected officials and
governing bodies; effectively communicates with diverse group of stakeholders and customers, including
representatives of the Federal Highway Administration (FHWA), industry contractors and consultants, local media and
member of the general public. Makes presentations to various organizations and associations; schedules, plans and
conducts meetings and/or corresponds in writing on district programs and projects; attends public hearings or
meetings; answers interrogatories and requests for information pertaining to litigation; gives depositions, provides
expert testimony and/or acts as an agency representative in legal proceedings involving the agency.

10% Serves as appointing authority for all employees under his/her jurisdiction; may additionally serve as final
signatory authority on various business documents, such as payroll, purchasing, leave, travel, expenditures,
Performance Evaluation System planning and reviews and other personnel actions; ensures agency policies and
procedures, including those related to safety, workforce development, etc., are followed.

5% Supervises, plans and executes the emergency response for the Houma Sub-District such as;
emergency/incident management, road/weather related emergency management, etc. Serves as the Sub-District
lead during emergency events. Responsible for coordinating recovery efforts during and following the event.
Responsible for providing the SITREP for the Sub-District and for the District when assigned. Employee may be
required to perform other duties assigned by supervisors as necessary including, but not limited to,
emergency/disaster support activities.
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DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT
POSITION DESCRIPTION OPTIONAL ATTACHMENT (SF-3A)

If the position has specific requirements (shift work, driver’s license, other special requirements),
assigned special pay, and/or unique working conditions, please complete and attach this form to
the official position description. If this form is not used, however, these requirements must be
documented in Item 8, Job Duties and Responsibilities, of the official position description.

POSITION SPECIFIC REQUIRMENTS
[=] This position requires a driver’s license: Oam/c Op [He

[=] This position has the following special requirements:

Possession of a valid Louisiana Professional Engineer License and a valid Louisiana
Driver's License

SPECIAL PAY / WORKING CONDITIONS

[ This position requires shift work: [INight [JEvening [JRotating

There is on-call pay for this position:
There is a base supplement for this position (list percentage):
This position is considered Disaster Essential

This position has other special pay/working conditions:

Special Entrance Rate (SER) TS-322 $3812.00 Bi-Weekly
FLSA Exempt

Revised 10/2020
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