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1 TYPE OF REQUEST
Check appropriate request boxes. If master job description, please attached master list of positions.

Form Revision Date: 7/2021 SCSPDS@Ila.qov

X1 upDATE [] AGENCY APPEAL [] MASTER ___ # requested

[C] JoB CORRECTION [ ] 5.3 APPEAL [] CAREER MAJOR AGENCY CODE & POSITION NUMBER
PROGRESSION GROUP PERSONNEL AREA CODE 50372221

(] NEW POSITION 07700,/0276

CURRENT OFFICIAL JOB TITLE (IF POSITION IS IN A CPG, LIST CAP OF ALLOCATION) C”RR?; ;’;‘;;’3 5 CURHENT, OFF’;{'J‘; igg CODE

Engineer 8 / ADA-Operations

REQUESTED QFFICIAL JOB TITLE REQUESTED PAY LEVEL REQUESTED OFFICIALJOB CODE

2 INFORMATION REQUIRED FOR NEW POSITION ror 1A Gov HCM AGENCIES ONLY
ORGANIZATIONAL UNIT NUMBER WORK PARISH

PERSONNEL SUBAREA EMPLOYEE GROUP (CHOOSE ONE)
(] FTHOURLY
(] FTSALARY

[] PTHOURLY
COST CENTER GRANT FUND WBS ELEMENT ORDER

3 GENERAL INFORMATION

EMPLOYEE'S NAME — LAST, FIRST

Employee Qualifies For Job HUMAN RESOURCES CONTACT

Lissard, Chris X ves [JNo Mary E. Thomas
AGENCY/DEPARTMENT — OFFICE — DIVISION HUMAN RESQURCES TELEPHONE
DOTD/QOperations/District 03/Unit 001/Lafayette Parish ( 225 )379-1291

OFFICIAL TITLE OF SUPERVISOR DIRECT SUPERVISOR’S POSITION NUMBER HUMAN RESQURCES EMAIL

Engineer 9 (District Engineer Administrator) 9713 mary.e.thomas@la.gov

4 COMPARATIVE POSITIONS List positions that have similar or identical duties to this position.
INCUMBENT NAME POSITION NUMBER OFFICIAL JOB TITLE / AGENCY

5 SUPERVISORY ELEMENTS ORGANIZATIONAL CHART MUST BE ATTACHED

[X] DETERMINES WORK ASSIGNMENTS RECOMMENDS HIRING/PROMOTIONS [X] TRAINS STAFF

NUMBER OF DIRECT
6 SUBORDINATES
(X REVIEWS AND APPROVES WORK [ PREPARES & SIGNS PES RATING APPROVES LEAVE

6 ATTACHMENTS Check to indicate attachments.

Organizational Chart (required) [X] Duties / Responsibilities (required) [0 comments [] MID Position Numbers [] Contracted Personnel Form

7 SIGNATURES Sign and print below.

| certify that the information in this document is true and correct to the best of
my knowledge.

é( c ! 3 Z D | certify that | have reviewed the position description. | disagree with a portion of
EMPLOYEE 7 3 the contents and have attached comments.

p’ DATE

[E(cenifv that | agree with this document.

DAT
7 ; D | certify that | have reviewed the position description. | disagree with a portion
3 j of the contents and have attached comments.

DATE
| certify that | agree with this document.

‘_;/7/23 D | certify that | have reviewed the position description. |

disagree with a portion of the contents and have attached

APPOINTING AUTHORITY (Required) 4
al.ﬁ. baupk ‘.ne comments.
neer Cbi'sl'vml' Mmfm‘-ﬂ'ml-nf)

PRINT NAME AND TITLE OF APPOINTING AUTHORITY
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8 JOB DUTIES AND RESPONSIBILITIES

Provide a brief statement describing the function of work or reason why the position exists. List duties indicating the percent of time spent for each area of
responsibility. If applicable, describe any unusual physical demands and/or unavoidable hazards of the position. Attach additional pages if necessary.

PERCENTAGES MUST TOTAL 100%  LIST DUTIES IN DECREASING ORDER OF IMPORTANCE / COMPLEXITY. THE NEED FOR SPECIAL LICENSE, POLICE COMMISSION,
KNOWLEDGE OR TRAINING MUST BE INDICATED BELOW, IF APPLICABLE.

ENGINEER 8 (ASSISTANT DISTRICT ADMINISTRATOR OF OPERATIONS)

The incumbent of this position functions as Assistant to the District Administrator (Engineer 9) for District 03
Operations. As such, the incumbent is responsible for planning, managing, directing and evaluating the
effectiveness of the district’s operations, to include movable bridges, roadside development, equipment/vehicles,
traffic engineering and operations; district-wide maintenance of roads, bridges, pump stations, and state owned
facilities. This position also serves as the ESF-3 Coordinator for District 03 emergency operations and response.

While in official capacity, DOTD employees must comply with applicable Louisiana and Civil Service laws, rules
and regulations, as well as DOTD policies, procedures, manuals and directives.

65% -- supervises a staff of Engineers, Technicians and Maintenance personnel responsible for the following
district functions:

e District-Wide Road Maintenance — roadway repairs including patching, paving and shoulder
rehabilitation; placing, removing or cleaning drainage structures; maintaining roadside ditches; tree and
brush removal; miscellaneous excavations and demolition.

e Bridge Maintenance — bridge inspection program, bridge repairs for both fixed and movable structures,
which can include replacement or repairs to bridge decks, pilings, caps, stringers, machinery, electrical
systems, guardrails, paint systems, and movable bridge operations. Also includes repair of catch basins
and manholes, and repairs of electrical issues for state-owned facilities.

e Roadside Development — rest area maintenance, both contracted and in-house; roadside erosion control;
district-wide herbicide and brine applications; landscape-related projects along state highways; sewerage
treatment facilities operation and maintenance; water systems operation and maintenance; mowing and
litter contracts with contractors and municipal mowing agreements with local entities; in-house roadside
litter removal; tree removal, both contracted and in-house.

e Facilities Maintenance Repair — repair to building and grounds facilities including plumbing, structural,
renovations, and carpentry.

e Traffic Operations — fabrication, placement, removal and inventory of highway signs; roadway striping
and raised pavement markers installation; signal repair, installation, and maintenance.

e Traffic Engineering — traffic engineering and traffic studies including the preparation of reports pertaining
to installation/modification of traffic control devices, speed limits, traffic counts, abnormal accident
locations, traffic safety, etc.; preparation of traffic control plans/work zone designs/striping plans; outdoor
advertising/LOGO/tourist-oriented directional signs (TODS); right-of-way permits; Intelligent
Transportation System (operation of Traffic Management Center, emergency/incident management,
road/weather emergency management, message boards, etc.).

e Equipment Management/Inspection/Repair — equipment management and replacement program,
equipment and vehicular repair; parts inventory and warehousing; equipment inspections.

e Special Projects — develops, updates, executes and oversees emergency plans and procedures, develops
and maintains District 03’s preparedness and response plan; plans for and directs activities for emergency
situations/natural disasters/hazardous materials incidents.
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10%--Serves as the point of Contact and disseminator of information for lawsuits and Public Records Requests;
answers interrogatories and requests for information (RFIs) pertaining to litigation; give depositions and acts as
an agency representative in legal proceedings.

10% -- Serves as the appointing authority for all employees under chain of command; prepares performance
evaluation system documentation for direct reports and assures preparation of performance evaluation system
documentation for supervision under their authority; prepares disciplinary and other personnel action documents;
ensures agency policies and procedures are followed.

5% -- Administers Random Drug Testing program for District 03 as the Testing Coordinator.

5% -- Develops and maintains effective working relationships with federal, state and local elected officials and
governing bodies, industry contractors and consultants, and the general public.

5% -- Other - May be required to perform other duties as necessary including but not limited to emergency disaster
support activities.
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DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT
POSITION DESCRIPTION OPTIONAL ATTACHMENT (SF-3A)

If the position has specific requirements (shift work, driver’s license, other special requirements),
assigned special pay, and/or unique working conditions, please complete and attach this form to
the official position description. If this form is not used, however, these requirements must be
documented in Item 8, Job Duties and Responsibilities, of the official position description.

POSITION SPECIFIC REQUIRMENTS

(=] This position requires a driver’s license: Cla/s/c Ob e

[1 This position has the following special requirements:

SPECIAL PAY / WORKING CONDITIONS

L1 This position requires shift work: [INight [JEvening [IRotating
L1 There is on-call pay for this position:

L] There is a base supplement for this position (list percentage):

(=] This position is considered Disaster Essential

LI This position has other special pay/working conditions:

Revised 10/2020




50399107-D03/G001-ADA OPERATIONS / LAFAYETTE

50399107-D03/G001-ADA

OPERATIONS /

LAFAYETTE

Y

50399107-D03/G0
01-ADA
OPERATIONS /
LAFAYETTE

50372221-ADA
OPERATIONS
CHRIS LISSARD

Date/Time: 03/08/2023 13:43:24

50399106-D03/GC0
1-ADA
ENGINEERING /
LAFAYETTE

00008235-ADMIN
ASSISTANT 5
TISA ANGELLE

50399108-D03/G00
1
- TRAFFIC OPS /
LAFAYETTE

00009042-DISTRICT
TRAFFIC
OPERATIONS
ENGINEER
NICHOLAS FRUGE

50399850-D03/G50
0
- ROADSIDE
DEVELOP/
LAFAYETTE

00012134-ROADSI
DE

DEVEL DIST COOR

KARL SIMON

®

50021743-D03/G0
70
- MECH SHOPS

00013743-EQUIPM
ENT

SUPERINTENDENT

DWAYNE DUGAS

@

50399604-D03/G50
0
- ROAD MAINT
SPEC/
LAFAYETTE

50453247-ENGINEE

RING
TECHNICIAN 7
ADAM NORRIS

50399107-D03/G0
01-ADA
OPERATIONS /
LAFAYETTE

50460864-ENGINEE

R

z
DARRELL DEVILLE

@

c:\my_documents\org50018584.ocb  Total head count: 7 Open positions: 0  Planned: 7




50018584-D03/G001 - ADMIN/OPRS / LAFAYETTE

50018584-D03/G001 -
ADMIN/OPRS /

LAFAYETTE

Date/Time: 03/08/2023 13:42:50

50018584-D03/G00
1
- ADMIN/OPRS /
LAFAYETTE
00009713-DISTRICT
_ENGINEER
ADMINISTRATOR
ERIC DAUPHINE
1 | 1 { 1 | 1
50018584-D03/G00 50399106-D03/G00 50399107-D03/GO 50386794-D03/G0 50399601-D03/G0 50399602-D03/G0 50399603-D03/GO
1 1-ADA 01-ADA 01-ADA 01-AREA 01-AREA 01-AREA
- ADMIN/OPRS / ENGINEERING / OPERATIONS / BUSINESS / ENGINEER-IBERI ENGINEER-EVAN ENGINEER-ACAD
LAFAYETTE LAFAYETTE LAFAYETTE LAFAYETTE ISTMARY/VERM GELINE/S IAJLAFAY/S
00012631-ADMIN 50372220-ADA 50372221-ADA 50375725-ADMIN 50377096-AREA TLAN ™
ASSISTANT 5 ENGINEERING OPERATIONS PROGRAM ENGINEER 50377097-AREA 50377098-AREA
BETINA MARKS MICHAEL DESELLE CHRIS LISSARD DIRECTOR 3 JEFFREY FAUST ENGINEER ENGINEER
MARGARET NICHOLAS MARK
@ BREAUX @ CHACHERE ARCENEAUX I

c:\my_documents\org50018584.ocb  Total head count: 8 Open positions: 0  Planned:

8

®




